This chart represents internal UM actions leading up to sponsor due date. This process chart will aid investigators in managing the steps to proposal submission

ORSP Sponsored Programs Administration
Proposal Development, Review, and Submission Timeline Process Chart

and identifying the appropriate milestones. Numbers of days refer to University business days. An asterisk (*) indicates that this item may not be applicable to

all proposals.

30 Days - PI

Submits to
ORSP

eIntent to Submit
a Proposal via
SPAN form

eEnhanced review
request*

eFederal
Contract*

eIndustry
Contract*

e Private
Foundation
w/out RFP*

¢ Cost Share
Request*

e Institutional
Support
Request*

e Limited
submisison
(internal
selection)*

15 days - PI

Should Have

o Draft
SOW/Proposal
Narrative

eSubaward/Su
b-recipient
Committment
Docs*

¢ Draft Detailed
Budget &
Narrative

e Current Bio-
sketch*

eCurrent and
Pending
Support*

*|P Checks*

6 days - PI
Must Have

¢ Consulted with
department/
school/center/
research
administrator

eFinal Budget &
Justification

¢ Approved Cost
share

¢ Approved
Institutional
Support

e Letters of
Support

eCurrent and
Pending
Support

eTransmittal
routing for unit
approvals
complete

eDay5-
Complete
application
(plus draft
scientific
components)
submitted to
ORSP SPA by
9AM

eDay5,4,&3-
SPA reviews
and provides
administrative
feedback

eCompliance
Checks

eFinal

administrative
review,all
technical
corrections
made, & all
institutional
approvals
complete

eFinal Proposal
ready for
submission, Pl
approval to
submit
received by
SPA
administrator
no later than
noon

¢ Allows time to
correct errors
or warnings
BEFORE the
sponsor
deadline
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Date

o Successful
Submission




